EDITING KEYWORDS

Step 1: Log on to www.infoed.org, if you have forgotten your user name or
password, contact grants@tamiu.edu and we can tell you what they are.

Step 2: If you are working from off-campus, input TAMIU’s Username:
spininternational and Password: spintexas

Step 3: Click on Genius at the top of your screen.
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Step 4: Click on the Edit Existing Profile link on the top of the page.
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Step 5: Click open Keywords. This is where you will select all keywords which fall
into your area(s) of research int

Required for GENIUS & SMAR
Seneral @

Used in SMARTS matching

Applicant Types Awvard Types
Geographical Restrictions Sponsor Types
Locations Tenable Position

Please note that choosing Exact Matches (in the upper left portion of your
window) will narrow your results returned and choosing Hierarchical Matches will
broaden your results.

Would you like your SMARTS Keywords to actly or hierarchically? (See Help for details.)
OExact Matches

®Hierarchical Matches

Agricuttural [ Please select Keywords From Energy Category

Step 6: Click on the blue hyperlinked Main Topic to the left (not the box) that fits
your area. This will populate the Keyword box to the right with all Subtopic
Keywords associated with the yhain topic.

Would you like your SMARTS Keywords to match exactly or hierarchically? (See Help for details.)
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Step 7: Click on the Subtopic(s) you are interested in, and then click on
Select/Save Changes.



If you want to select multiple Subtopic Keywords, hold down the control key on
your keyboard while making your selections.\As always, click on Select/Save
Changes when you have highlighted all your syybtopics. If you intend to select a
large number of keywords, be sure to save frequently rather than select all your
keywords and save at the end. If you select a large number and wait to save, it
will freeze the system and you will have to start your selection process again.
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You may also mix and match Subtopic Keywords from various main topics in your
selection process if you choose. All the Keywords you select and save will appear
on the bottom of the Keywords page. You can check to make sure all your
Keywords appear and delete any unwanted Keywords before returning to the
Profile Summary Page.
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Step 8: If you would like to include all the Subtopic Keywords in your search
criteria, place a check in the box next to the Main Category and click on
Select/Save Changes and then the Return b n and you are done.
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Step 9: Once back on the Profile Summary Page, click open Applicant Type.
Choose all fields which apply to you in the Applicant Type area, press Save
Changes which returns you once again to the Profile Summary Page.

Welcome to SMARTS/GENIUS

Select all Criteria that applies to you.
Be sure to press 'Save Changes' at the bottom of this pagé after yvou make vo
selections!
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The following categories: Award Types; Geographical Restrictions; Sponsor
Types; Locations Tenable; and Position are all defaulted to include all types and
no restrictions in each category. If you would like to narrow your search by any of
these categories follow the steps below. If not, you are finished.



Step 10: Click on Award Types. Choose all funding mechanisms in which you are
interested, and then click on Save Changes and you will return to the Profile
Summary Page.

Welcome to SMARTS/GENIUS

Select all funding mechanisms in which you are interested.
If you make no selections,|'ALL" will be used in SMARTS matching.
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Step 11: Click on Geographical Restrictions. When you click into this field the first
thing you will notice is that No Restrictions is already checked — this is a default
setting and it is important for it tO remain checked. You should click on the box
next to your geographic regionas well as your state. Press Save Changes and you
will return to the Profile Sumpnhary Page.
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Step 12: Click on Sponsor Types. Select all sponsor types from which you will
accept funding. If you make no selections, all categories will be used in your
SMARTS matching. This will increase the number of opportunities you will receive
in your SMARTS e-mail. Press Save Changes and you will return to the Profile
Summary Page.

Select all types of sponsors from which yvou would accept funding.
If vou make no selegtions, 'ALL' will be used in SMARTS matching.
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I Save Changes J [Return]

Step 13: Click open Locations Tenable. Choose all countries/regions in which you
will be interested in carrying out your project. If you make no selections, all
categories will be used in your SMARTS matching. Press Save Changes and you
will return to the Profile Summary Page.
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The Position category already has Investigator selected for you. Selecting other
fields will not affect the SMARTS matching, so you do not need to make any
further selections here.

Welcome to SMARTS/GENIUS

Select all the positions in which you are interested.
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For questions call The Office of Grant Resources at 326-3028 or send an email to
grants@tamiu.eduduring normal office hours.
For InfoEd Technical Support call 1-800-727-6427.
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